Attend a C
Club :

The Course Instructions of Club Learning and Practicing in Tamkang

University for 103 Academic Year

Applications of Club Learning and Practicing System for Students

Fill In a
Journal or
Report

Ask for

signature

Attend a Club: Browse through the information on group organizations or units.

Appearance

Applications
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Use Club Learning and Practicing
System (TKU homepage 7% i 5
B —TKU students ;% ;=5 4 —
Information for Freshmen 774 »
£ 7 31— Club Learning and
Practicing System A+ @ § ' 22 F
T34 4« %&) for viewing Course
Structure and Certification
Process. Besides, you also can
browse through B&C information
on group organizations or units
from it.
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Click group organizations (4+®
‘2 %) then choose 102 Academic
Year group organizations(102 A+
W % - 7 4 ) that you can
connect to TKU Clubs(i% iz ~ &
BT LR iET 5)for
knowing every certification
organization.
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Appearance Applications
You can view admission and
T L calendar by clicking the name of
S e club. Moreover, you can attend a
e o club through club enrollment at
007587 Ehotmalom the beginning of the semester.

» You need student ID
number to sign in the
system.
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Il. Participate in an activity: When you participate in or administer an activity, remember to
check your name is on the sign-in sheet in order to prove your attendance.
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I11. Activity Certification: Fill in Activity Participation Journals or Project Closure Report.

Appearance Applications
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First, please sign in the Club
Learning and Practicing System.

A emem

o Second, you can start to fill in
Bmens Activity Participation Journal (7=
o # p 3&%) or Project Closure

emsan Report(.s% % 48 %) depends on you
participate in or administer an
activity. Third, it will appear
Journal or Report tabulation(i= #>
P 38/% % 3r 2 7] 4) then click
add(#73 ) to start filling in and
editing.




The Course Instructions of Club Learning and Practicing in Tamkang
University for 103 Academic Year

Appearance Applications
ronn avER T e R T Click the name of activity you
sl e participate in and choose your
g - activity. The system will show the
= e information of activity
Soums — immediately.
Suman Jumeves > The activity needs to have
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official document.

L - Tips for Activity Participation
o Journal & p #&:

pgaigale 1. Capability Survey: Check your
Baman capability of extracurricular
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what you gain from
administering an activity.

4. Feedback and Suggestion:
Express your opinion about it.

5. Photo of activity: Attach any
picture, name card, or handbook.

Attention: Do not use

pleonasm when typing. If
you do it, your Journal or
Report will be sent back.
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IV. Ask for signature: Deliver Journal or Report to the chief of club certification after printing.

Appearance Applications

After you complete and send(i%
41) Journal/Report, tabulation

_ will appear completed form.
RS '’ Next, please click print(31 ).
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s Notes : Statuses of tabulation are as follows -

» Edit %4#E-1t means that you can amend form.

» Delete #] “,f -You can cancel your form.

» Send :# 21-Click send button after editing.
You cannot amend form after sending.

Deliver Journal/Report to the
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V. Hand in: Hand in your Journal/Report to Club TA for examining and approval within the
required time. Remember to check the status of examining on the system after.
(Hand in it to SG201 in Tamsui Campus. Students in Lanyang Campus deliver it to CL312.)

Appearance Applications

Click Activity Participation
Journal or Project Closure
Report.
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; Statuses of tabulation are as
= . < follows:
i i N 0=g5E o i
G o mmss EE | TR o Al
| InmEgEE EE 3 examining, it
failed.(content is not
1 INNEEEE TiEdE i correct)
» Under examining % % #
W unnsgeE nERE s -Club TA has received it but
_ \ " . it was under examining.
| WG onsgE 0 BEEE | S >  Pass i -
Congratulations!

»  Wait for receivingf # # -
Journal/Report was already
printed but it is not sent to
the office.

> Draft ¥ #&- It means that
you can still amend form.

2% Remember to hand in
within 3 weeks after
finishing activity.




